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Job Post Form 

From:

Jim O’Connor

Date:

September 14, 2004.

General Information:



Job Title:

Material Coordinator


Location:

West Little York – Houston, TX.


Business Unit:

Distribution Services


Department:

Noble Alliance


Position Type:

Full Time


   (i.e., Full-Time, Part-Time, Temporary, Contract)


Pay Range:



Annual Minimum:
TBD



Annual Maximum:
TBD


Status:

Immediate Need
Description:

Responsibilities of the Position:

● Alliance customer support

● Order processing

● Material purchases

● Customer relations  

● Vendor relations

● Material logistics

Skill Sets:

Good written and oral communication skills (internal and external); good knowledge of SAP a must; beginner to intermediate level knowledge of Word and Excel; able to multitask and prioritize daily activities in a fast-paced environment; must have personal and professional integrity; be dependable, well organized and a good team player.  

Strategic Intent:

Maximize operating profits and market share by superior customer service (internal and external).

Hiring Manager:


Name:

Jim O’Connor


E-mail:

jim.oconnor@natoil.com


Phone:

713-466-7999


Fax:

713-466-6850
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