
[image: image1.wmf]





Job Post Form 

From:

Virginia Coburn/ Virginia Umholtz/ Ed Pitts
Date:

10/14/2004
General Information:



Job Title:

International/Inside Sales Position  (Drilling Equipment Spare Parts)

Location:

1530 Sam Houston Parkway, Houston, TX.

Business Unit:

     

Department:

     

Position Type:




   Full-Time  FORMCHECKBOX 
     Part-Time  FORMCHECKBOX 
   Temporary  FORMCHECKBOX 
    Contract  FORMCHECKBOX 


Pay Range:



Annual Minimum:
TBD


Annual Maximum:
TBD

Status:

Salary Non-Exempt
Description:


Outcomes of the Position:   Quotations, order entry, expediting, invoicing, shipping, international credit functions (Letters of Credit, INCO terms, etc.)

Skill Set:    *Customer Focused

*3-5 years of oilfield industry experience

*Proficient in MS Office products including Excel and Access

*Ability to handle multiple tasks under time constraints

*Ability to work with minimum supervision

*Able to work independently & in teams, in professional manner, balancing multiple tasks & priorities

*Able to manage time effectively and take initiative

*Process improvement oriented

*College degree in business preferred




Strategic Intent:        
Hiring Manager:


Name:

Same as above

E-mail:

     

Phone:

     

Fax:

     

Additional Comments:   Number of positions open: Three (3)
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